
FOI Request Ref: 2010.107

Date of Request: 13 May 2010

Subject: Car Leasing

Applicant: Member of the Public

Request & Trust Response:

Query: Please provide a list of any company cars currently being provided through

car leasing schemes to your employees. Please include the make of each car,

the model, the name of the employee who is leasing the car and/or their

position. Please also provide details of the terms of any car leasing

agreements.

Response: Please see attached document: Lease Car Terms & Conditions

 Ford Fiesta 1.6 – Community Midwife

 Ford Fiesta Zetec 1.4 – Community Midwife

 Ford Fiesta Titanium 1.4 – Paediatric Nurse Practitioner

 Ford Fusion Zetec Climate 1.4 – Community Midwife

 Ford Fiesta ST 2.0 – Community Midwife

 Ford Fiesta Zetec 1.4 – Childrens Community Nurse

 Ford Fiesta Zetec Climate 1.4 – Childrens Community Nurse Practitioner

 Ford Fusion Zetec 1.4 – Community Midwife

 Ford Fiesta 1.4 – Community Midwife

 Ford Focus Studio 1. – Community Midwife

 Ford Focus Ghia 1.8 – Community Midwife

 Ford Fiesta 1.4 – Childrens Community Practitioner

 Audi TT 2.0 – Christine Green (Chief Executive)

 Audi A3 1.8 – Karen Brown (Director of Finance)

Please note that we do not disclose names and contact details of individuals

within the Trust below Director level as our staff are protected under S.40 of

the Freedom of Information Act 2000. And by S.10 of the Data Protection Act

1998 which makes provision for a data subject to exercise a right to prevent

processing.



TAMESIDE HOSPITAL NHS FOUNDATION TRUST 
 

and 
 

TAMESIDE & GLOSSOP PRIMARY CARE TRUST 
 
 
ELIGIBILITY 
 
Applicants must be classified as a Regular Car User with either Trust. 
 
CONTRACT 
 
Only Ford vehicles are available to employees. 
 
The contract is for three years (36 months).  Applicants, in return for private use, will be 
subject to an annual fixed amount for the whole period, deducted through monthly 
salary.  This is a fixed amount for the whole contract but if terminated before the contract 
has finished, there may be a termination charge. 
 
All business mileage is paid at 9p per mile and submitted on a monthly basis. 
 
The price of the Lease includes the following. 
 
* Comprehensive Insurance (£100 excess) 
* Full maintenance including annual servicing 
* Road Fund Licence 
* Business Mileage 
* RAC Cover 
* MOT (if the vehicle is extended beyond three years) 
 
At the end of the contract, either the vehicle is returned, or a new lease created.  No 
further lease or the vehicle would be available to purchase. 
 
Individual’s responsibilities are as follows. 
 
* The vehicle must be kept in a clean condition at employee’s own cost. 
* Any defects must be reported immediately to the service agent. 
* Service and any maintenance must be carried out by the service agent, and not 

by the employee. 
* Security of the vehicle. 
 
An appointment must be made with Staff Expenses (0161 331 6227/6591) for a  
lease vehicle estimate which must be agreed and authorised by your manager 
before the vehicle can be ordered. 
 
 
 



TAMESIDE HOSPITAL NHS FOUNDATION TRUST 
and 

TAMESIDE & GLOSSOP PRIMARY CARE TRUST 
 
GUIDE TO THE LEASE CAR SCHEME PRINCIPLES AND CONDITIONS 
 
1 Maintenance and Repairs 
 

1.1 The scheme allows for full maintenance which includes:  cost of all servicing in accordance with the manufacture’s 
schedule, repairs, replacement tyres, batteries, exhausts etc. 

1.2 Servicing and repairs will be carried out by a service agent who has been specifically approved by the Trust, arranged at 
the outset of each contract, and convenient to the employee. 

1.3 The cost of repairs and/or replacements due to deliberate abuse or wilful neglect, for example tyres and bodywork, are not 
included in the lease agreement.  Any such costs that the Trust considers appropriate may be required to be reimbursed 
by the employee, upon his/her receipt of details of the amount. 

1.4 Charges are determined on the assumption that the car will be kept in good condition.  It is therefore in the interests of all 
parties to maintain this standard and in particular, ensuring that the car retains its high value at the end of the contract. 

1.5 The employee has a specific responsibility for the following actions. 
a) Keeping the car in a clean condition, both internally and externally, at the employee’s cost. 
b) At regular weekly intervals, check and maintain the correct levels of oil, coolant, battery, brake and any other fluid 

levels and check condition of tyres and tyre pressures. 
c) Observe the recommended new engine running-in speed where appropriate. 
d) Report any defects or malfunctions in the vehicle promptly to the nominated service agent unless otherwise instructed 

by the Trust. 
e) Ensure that servicing and maintenance is carried out by the nominated service agent at the intervals recommended 

by the manufacturer. 
f) Obtain approval for repairs above the cost limit notified to the employee by the Trust. 
g) Ensure that the road fund licence is correctly displayed. 
h) Ensure reasonable security of the vehicle. 
i) Conform with the instructions and recommendations in the manufacturer’s handbook and all other reasonable 

instructions, and advice given by or on behalf of the Trust. 
 1.6 Employees should not service, repair, or adjust the vehicle themselves (other than mentioned above) and in particular 

must not interfere with the speedometer (the instrument which records the vehicle’s mileage). 
 1.7 The Employee has a duty to report all damage or defects.  Where damage to the vehicle has resulted because of the 

employee’s failure to ensure its maintenance, or non-reporting of defects, then the employee is liable to pay for the 
resulting repairs.  Instructions for reporting defects and incidents is provided with the vehicle’s Driver Information Pack. 

 
2 Private Use and Car Insurance Cover 
 

2.1 The compulsory comprehensive insurance arrangements in connection with the vehicle cover both the employee and one 
other named driver.  (The employee is required to ensure that any named driver is aware of, and complies with, all the 
conditions for the private use of a lease vehicle.) 

2.2 The vehicle may be used for social, domestic and pleasure purposes by both the employee and the named drivers, but 
only the employee can use the vehicle for business purposes. 

2.3 The employee may be allowed to take the car beyond Great Britain only if the Trust’s consent is obtained following an 
application in writing 28 days prior to travel, together with evidence of the insurance cover required to cover the cost of any 
necessary repairs abroad; recovery; and return of the vehicle; and any liability incurred by the Trust in having to provide a 
replacement vehicle if the period of the vehicle’s absence abroad is extended because of breakdown or accident. 

2.4 Currently, there is an excess for all drivers, and an additional excess may be required dependent upon the age and 
experience of the driver. 

2.5 Passengers are insured under the normal insurance arrangements including official passengers carried whilst the car is 
used on Trust business. 

3 Journeys from Work to Home 
3.1 Journeys between home and place of work are private mileage journeys except where the employee is based at home. 
3.2 Employees based at home should consider the first daily journey from home to work and the last daily journey back home, 

as official travel. 
4 Terms of Hire 

4.1 Whilst participating in the scheme, employees will be expected to have their cars at their disposal, whenever required, for 
official business. 

4.2 The Trust reserves the right to offer a car that is not new if it has been released following the termination of use by another 
employee.  In such cases, the period of use will be the unexpired portion of the three year period, and the contribution will 
be the original charge when the car was first supplied, adjusted to confirm with the revised mileage assumptions of the 
new user. 

5 Costs borne by the Employee 
5.1 In return for private use of the car, employees will be subject to an annual charge on a monthly basis through deduction 

from salary.  The contribution is calculated as follows. 
a) A lump sum per annum which is directly related to the type of vehicle chosen, the annual cost of providing the 

vehicle, and for private mileage, road fund licence, insurance; an administration charge and VAT. 
b) The cost of manufacturer’s extra fitted options and dealer fitted accessories at the request of the employee, will be 

borne in full by the employee. 
c) The Trust is obliged to collect VAT on the employee’s contribution. 

5.2 When the vehicle has been supplied; the gross lump sum due, based on annual mileage, will be fixed for the three year 
period but subject to changes in VAT, insurance, road fund licence, and other legislative provisions, and for variations in 
mileage.  With regard to business mileage, the combination of business and private mileage determines the figure of 
contribution paid by the employee.  If, therefore, business mileage varies from the estimate given when the agreement is 
initiated, an adjustment may be made in the rate of contribution payable but, in this case, the review will be annually 
based. 



5.3 In the event of any disagreement, the Trust’s Grievance Policy may be used.  It is in the employee’s interest to report 
significant changes in mileage forecast. 

5.4 At the end of the three year period, the total mileage travelled by the vehicle will be compared with the original mileage 
contracted.  If the private mileage is above the contracted limit, an excess charge will be levied upon the employee, where 
applicable. 

5.5 The charge will be that applicable at the time of delivery, and will be decided for the three years as in 5.1 above, subject to 
any variation in mileage. 

5.6 The employee will pay for all fuel, together with oil and other engine fluids, but will be reimbursed in respect of fuel for 
official mileage. 

5.7 Driving Penalty Fines as appropriate will be responsibility of the employee. 
5.8 Should any modifications be required to the vehicle due to legislation, the cost will be shared with the employee and the 

Trust if appropriate. 
5.9 Touring may be permitted subject to the instructions in the Driver’s Handbook. 
5.10 The employee will be expected to meet the cost of any required optional extra, not available on the allocated base vehicle.  

Subject to Trust agreement, an employee may choose a larger or more expensively equipped car in which case, the 
employee shall be responsible for meeting the additional cost to the Trust by any addition to the composite annual charge. 

6 Cost of Fuel for Business Mileage 
 The employee will be reimbursed official mileage fuel costs in accordance with the following formula. 

“Cost per gallon of appropriate fuel (divided by) base vehicle’s mileage on urban cycle = pence per mile to the nearest 
penny.” 

Where an employee has chosen a larger vehicle, then the base reimbursement remains at the rate appropriate to the base 
vehicle. 

7 Termination of the Lease 
 7.1 The employee’s right to a car within the scheme will be terminated upon 
  a) the employee’s death, 
  b) the termination of his/her employment with the Trust, 
  c) the employee’s retirement, or 
  d) the employee’s disqualification from driving. 
 7.2 The employee’s right to a car within the scheme may be terminated by the Trust, at its discretion, under any of the 

following circumstances, each case being considered individually. 
  a) The employee’s breach of any of the conditions of the scheme. 
  b) In the event of the prolonged absence of the employee from normal duties. 
  c) A change in duties resulting in a substantial reduction of business mileage (if appropriate, revised terms may be 

agreed). 
  d) When the employee’s contributions cannot be recovered from his/her salary. 
  e) When, in exceptional circumstances, an employee applies to terminate his/her participation in the scheme. 
  f) Any other exceptional circumstance not provided for under (a) to (e). 
 7.3 Where an employee’s participation or right to participate in the scheme is terminated in the circumstances set out in sub-

paragraphs 7.1 (b), (c) and (d), and in paragraph 7.2, the employee may be required to reimburse the Trust for any 
payment due to the Trust because of the premature termination of the agreement between the Trust and the employee.  
The employee may, however, offer to buy the vehicle at current value, including a settlement of any penalties for early 
termination, or concluding a new lease contract with the contractor for the remainder of the lease period, subject to its 
consent. 

 7.4 Upon termination of the employee’s participation in the scheme, the employee must return the car and shall pay any 
outstanding contribution for private use and excess private mileage which will be calculated up to the date of termination. 

 7.5 In the event of the employee’s death in service, or upon early termination of the employee’s contract of employment on the 
grounds of ill health, there shall be no financial penalty to the employee or the employee’s estate, on account of the early 
retirement of the contract for private use of the lease vehicle. 

 7.6 In the event that the employee is absent from work for an extended period of maternity leave, sick leave, or an approved 
training event, an employee who has contracted for private use of the lease vehicle may choose to continue the private 
use at the contracted charge, or may return the vehicle to the Trust.  In the latter event, there shall be no financial penalty 
to the employee on account of early termination of the contract where the absence is for a period in excess of four months. 

 7.7 The vehicle will be appraised for condition in the presence of the employee who may be required to reimburse the Trust for 
the cost of any repairs needed to restore the vehicle to good condition, taking into account fair wear and tear. 

 7.8 The employee shall permit representatives of the Trust, or the contractor, to inspect the state and condition of the vehicle 
at any reasonable time.  There may be an annual inspection to check condition and mileage. 

 7.9 The vehicle may be available for sale to the employee at the end of the three year period, based on a valuation agreed 
with the owner. 

 7.10 If a subsequent lease vehicle is provided, the employee will enter into another agreement with the Trust in relation to the 
replacement contract vehicle. 

 7.11 In the event of the supplier of the vehicle terminating the agreement for any reason, the Trust shall be entitled to terminate 
this agreement forthwith, and without notice, whereupon the employee, without hindrance, will permit and enable the Trust, 
or the lease company, to repossess the vehicle. 

  If the supplier of the vehicle terminates the agreement for any other than the reasons agreed in the leasing contract with 
the Trust, the agreement between the Trust and the employee shall be deemed to be terminated. 

8 Taxation 
 Employees on “higher pay” (ie those currently with emoluments of £8,500 or more per annum), who are permitted private use of 

an allocated lease vehicle, will be subject to a charge for income tax as determined by the Inland Revenue. 
 
 

   
 
 
 
JB.CS.819 
13.01.09  


